
bcconsultancy.co.uk

Processes for  
Principal Designer 
Building Control

REGISTERED OFFICE
61-63 Brown St, Manchester, M2 2JG. Registered in England No. 09682289.
Black Cat Building Consultancy Limited is regulated by RICS.

Version: 1.0 Published Feb 2024

© 2025 Black Cat Building Consultancy Ltd. Commercially Confidential.



1.	 
Is the building a  
Higher Risk Building (HRB)?
Reference material is available at: GOV.uk
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2.	  
Requirements for a building 
to need an HRB application
•	 Is the building over 18m in height to the  
	 uppermost floor, or:
•	More than seven storeys in height.
•	And has at least two dwellings within the building.

If the above apply, a Building Regulation 
Application is required, which can only be  
to the Building Safety Regulator (BSR).
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3.	  
Application 
Requirements
A mandatory system is then required 
to be followed with many pieces of 
information as well as drawings etc.  
with specific requirements for 
uploading to the BSR system.
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4.	 
When is the Principal 
Designer Building 
Control service required 
other than HRBs
The principal designer Building Control 
service is required on any project that 
requires a Building Regulation Application.
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5.	  
Who can carry out the 
Principal Designer function?
•	Anyone who has the knowledge to certify that the  
	 building complies with the Building Regulations. 

•	Proof of your ability to carry out the function  
	 (qualifications, knowledge of the Project Type,  
	 previous examples, ethics etc. in writing).

•	An understanding is required by the surveyor  
	 of their limitations regarding their own  
	 knowledge of the Building Regulations.

Reference: PAS 8671: 2022 Built Environment – Framework for 
Competence of Individual Principal Designers – Specification
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Statement of Competency
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6.	  
How do we carry out 
the function of Principal 
designer Building Control  
on HRB projects
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7.	 
Requirements  
for Non HRBs
Black Cat has a PD system which is currently 
being set up by Ian and admin so that we have  
an audit trail if we are asked by the BSR to  
validate an approval we have carried out.

•	Quote response form, the use of this form is to  
	 ensure that the information we receive from the  
	 client about the building in question is traceable,  
	 the form gets the applicant to answer questions  
	 to determine whether the building is an HRB  
	 and if not the relevant information for us to  
	 provide a fee quotation.

There then follows a procedure that is set out in 
the file structure, which should be followed for 
every project it may seem over the top however 
an audit trail is required if we want to stay legal.
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PD-MPC Form
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PD-PCTF form
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PD-CQRF form
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8.	 
Do we have to inspect the 
work whilst in progress?
•	Once we are happy that the design  
	 of the work complies with the  
	 Building Regulations it is my belief  
	 that we can issue a compliance  
	 letter with an information schedule  
	 to the client and our requirements  
	 for PD are complete, if the building  
	 / work is completed in accordance  
	 with the compliance letter.

However:

•	We believe at Black Cat that to discharge the requirements  
	 properly inspection of the work is required. This would  
	 be highlighted when giving a quote and would include  
	 an inspection schedule with the quote.

•	The limitations on inspection would be areas of the  
	 work which are critical, for example, structural beams  
	 and columns, fire related matters such as cavity barriers  
	 and structural fire protection.

•	On completion certification is required as are as built  
	 drawings generally this would be the CDM / Log Book  
	 to comply with regulation 38.
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9.	 
As surveyors need to ask ourselves 
a number of questions before we 
undertake any PD role:
•	Am I confident that I can understand the Building Regulation  
	 requirements for a project that I am working on?

•	If not, then a PD should be engaged to carry out that function.

•	Be aware that if we approve something that is later found not  
	 to comply then we as PD could be found liable to prosecution!!!
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